Completing the UGA Undergraduate Application
Griffin/Tifton/Online Campus
Updated January 2017

NOTE: Please make sure you have communicated with the program coordinator/admissions counselor
for the campus/program/College for which you plan to apply. If you have previously applied to UGA
before September 1, 2016, you will need to create a new account as a new application management
system is being used to process admission applications. This tutorial is for first-time users.
Step 1: Go to https://apply.uga.edu/apply/ Click Create an account.

Step 2: Enter your account information and click Continue.

Step 3: UGA Admissions will send a temporary pin to the email you provided.
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Step 4: Enter the PIN at the admissions login. Click Login.

Step 5: Create a password that meets the password specifications. All specifications will turn green
when you have created a successful password. Click Set Password.

Step 6: The Status page will show you the status of any current applications. To begin, click Start New
Application.
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If there are no active applications available, you will receive this message:

If there are applications available, you may have to scroll a little to see the application type drop down
menu. Choose Transfer-Griffin/Tifton/Online. It is VERY important that you select the correct
application. If you select any other application type, your application will be subject to different
deadlines and will not be available for review by the respective campus/program. Click Create
Application.

You will receive an email at the email address you provided reminding you to stay abreast of the
deadlines.
Step 7: Click on Open Application.
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Step 8: Fill out the 11 application data sections required.
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
1.

Personal Background
Parent/Family Information (Optional)
Residency/Citizenship
Major Selection
Academics
Self-Reported Academic Record
Required Additional Information
Crucial Data
Honor Code
Select Payment Method
Review and Submit

Fill out your Personal Background information, including:
• Name (Don’t forget to include any other name(s) that may be on your previous transcripts. This
is important so your transcripts and other materials can be matched to your application for
processing).
• Addresses
• Email Address
• Phone Number
• Biographical Information
• Citizenship Information

Click Continue.
2. You have the option to complete your Parent/Family Information.
Click Continue.
3. Complete the Residency/Citizenship information. (Please make sure to mark if you are a Veteran so
that we can provide additional support and resources related to benefits or residency issues).
Click Continue.
4. Complete the Major Selection:
Choose the appropriate campus:
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Choose the Semester you plan to enroll:
(Only the available application terms will appear)

Choose the UGA College that hosts the degree program for which you plan to apply. Then choose the
Major for which you are applying.
(Only colleges with representation on the campus you choose will appear; the only majors available on
the campus you choose will appear. If you do not see the College or Major you desire, we likely do not
offer that degree program on the campus you chose.)
See these examples below.

Online BBA Choices

Click Continue.

Griffin BBA Choices
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5. Complete the area for Previous and Current Academic Institutions:
Please list the high school you graduated from as well as every institution of higher education you have
attended since high school (even if you think the credit will not transfer, we still need official transcripts
from all institutions).

Click Add Institution.
Enter the information for each institution you have attended one at a time.
Choose the name of the institution you attended from the list of available institutions. The CEEB and
location will prepopulate from the list.

Click Save. Ensure that each institution is listed correctly on the Previous and Current Academic
Institutions lists.
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Click Continue.
6. Complete your Self-Reported Academic Record to the best of your ability. Please note that the
Application/Transcript deadlines listed are for Athens Campus only. Please refer to the deadlines for
your selected campus.

Click Continue.
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7. Complete the Required Additional Information about disciplinary actions.

Click Continue.
8. Ensure that the Crucial Data is correct before you submit your application.

Click Continue.
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9. Type your full legal name in the Honor Code confirmation form.

Click Confirm.
10 . Select your payment method. You will not pay on this screen. All application fees are nonrefundable.

Click Continue.
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11. The Review and Submit screen will allow you to see if you have any errors or missing information in
your application.
Save the Application to Complete later or Submit if you are sure all information is correct.
You will then be taken back to the UGA myStatus Login page. Here you can tell if your application is in
progress or complete.

If you get this message at the end of your application, it is just a reminder to check and make sure you
have chosen the correct semester (Summer and Fall applications are open at the same time and can
cause confusion).

When you submit your application, you can then pay the non-refundable $60 fee.
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Click on Submit Payment for $60.00 USD.
You may pay by credit card, check, or money order. If you chose to pay by check, follow the instructions
provided on your screen.
Click Submit Payment.

Submit your payment and check your status on the status page. It should show that you have paid the
fee and list any other outstanding materials your application requires.
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What now?
There are two levels of acceptance: the university level and the program level. The University level will
determine whether you meet basic requirements. https://www.admissions.uga.edu/prospectivestudents/transfer The Program level will determine if you have had the proper core requirements
complete in order take the upper level courses in your chosen degree path.
Once your application is complete (application fee paid, all required information submitted, all
transcripts received), the Undergraduate Admissions Office will review your materials to determine if
you are admissible at the University level. You should have already worked with the appropriate
program coordinator to find out if you are admissible to the program or if you still need to complete
courses before you transfer.
Once you are admitted, you will receive an information packet from UGA Undergraduate admissions.
This packet is mainly designed for Athens Campus students, therefore some of the information does not
apply to students who apply to other campuses (Griffin, Online, Tifton). See below for clarification:
•

•
•

•

All transfer students regardless of which campus he or she will attend, all new UGA students
must create a UGA MyID password and profile and a UGAMail account for future
correspondence.
An applicant admitted to a major at the Griffin, Tifton, or Online campus is not required to
submit the $100.00 Commitment Deposit/Orientation Fee.
Nor does a Griffin, Tifton, or Online student need to attend a Transfer Orientation session at the
Athens campus. UGA Griffin and UGA Tifton campuses host a campus-specific New Student
Orientation prior to the first day of class. Once you are admitted to UGA and are identified as a
Griffin or Tifton student, you will receive an invitation to NSO at that campus.
UGA Online BBA has an online orientation that you will receive access to before you begin
classes.

Other steps that must be completed by a new transfer student to UGA regardless of campus include:
•
•
•
•

Submit “Verification of Lawful Presence” documentation (for more information, review web
link https://www.admissions.uga.edu/vlp )
Submit a Certificate of Immunization (for additional information, review web link
https://www.uhs.uga.edu/appts_forms/health_records.html ) (This requirement can be waived
for Online students)
Complete the online AlcoholEdu and Haven courses (for further details, review web link
https://www.uhs.uga.edu/alcoholedu/ ) (if under 21)
Submit final college transcripts to include work in progress during the application process

If you have further questions, please contact the program coordinator for the program at the campus
you have chosen.

